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CAREER FAIR 
Don't just show up for career fairs! Prepare before you go and get the most out 
of the opportunities they provide to connect with employers, learn about job and 
internships opportunities, and practice your interviewing and networking 





What Are SMART Goals? 

SMART stands for specific, measurable, achievable, 
relevant, and time-bound. These criteria 





Documents 
You introduce yourself to potential employers through your job search 
documents. They showcase your accomplishments and skills to potential 
employers and highlight why you are a good fit for the advertised position. Below 
are some considerations for cover letter and resume development. 

COVER LETTER 
Many job seekers do not take the take 
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SUSAN BROWN 
5487 Main Street North 
Montgomery, AL 01234 
(251) 555-1212 
sb123@jagmail.southalabama.edu 

EDUCATION 
Bachelor of Science, Mechanical Engineering, May 2023 
University of South Alabama, Mobile, AL 
GPA: 3.9/4.0 
Dean's List, Fall 2019 - Fall 2021 

PROFESSIONAL AFFILIATIONS 
Society of Women Engineers, August 2018 - Present 

INTERNSHIP EXPERIENCE 
Project Management Intern, Engineering Inc., Mobile, AL, August 2021 - December 
2021 
• Developed, coordinated, and monitored aspects of production, including selection of 

manufacturing methods, fabrication, and operation of product designs 
• Recommended design modifications to eliminate machine or system malfunctions 
• Assisted drafters d e s i g n  
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SUSAN BROWN 
5487 Main Street North, Montgomery, AL 01234, (251) 555-1212, sb123@jagmail.southalabama.edu 

REFERENCES 

Crystal Ball 
Director of Event Planning 
Hotel Cortez 
1234 Fortune Blvd. 
Mobile, AL 36695 
(251) 555-4697 
cb1234@fortuneblvd.xyz 

Horace Cope 
Banquet Manager 
Hotel Cortez 
1234 Fortune Blvd. 
Mobile, AL 36695 
(251) 555-9988 
hcope@fortuneblvd.xyz 

Arty Fischel 
Special Events & Promotions Manager 
Ocean's Royale Hotel & Casino 
1234 Fortune Blvd. 
Biloxi, MS 
(251) 555-9977 
artfichel@royal.xyz 

Justin Thyme 
Guest Services Representative 
ABC Resort and Spa 
P.O. Box 12345 
Mobile, AL 98765 
(251) 555-6745 
jt1234@abcresort.xyz 
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-:~: big interview 

Create a professional-looking resume in just a few 
minutes. 

Need some inspiration? Check here for some great 
examples of more than 100 occupations. Additionally, 
use the Resume Builder feature to create a 
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